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POLI CE SERGEANT

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Supervise the activities of a group of police officers, or
personally perform difficult and conplex clerical and
comruni cati on work, as assigned; and related work as required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

An enpl oyee of this class is responsible for the police work of
subordi nates, or for the specialized duties which he personally
perfornms. Supervisionis exercised over police officers through
i nspections and the assignnent of duties in accordance wth
general instructions received from officers of higher rank.
Enpl oyees of this class are given specific work instructions by
ranking officers on new assignnents but work nore or |ess
i ndependently in perform ng regular duties. Wrk is reviewed by
oral and written reports to superiors, or by their persona
i nspection. Enpl oyees of this class who are qualified, therefor,
may be assigned to the performance of fingerprint and other
identification work, as required. This class ranks imredi ately
bel ow t hat of Lieutenant.

EXAMPLES OF WORK
(I'l'lustrative only)

| nspect police officers before they go on duty for conpliance
with departnental regul ations;

Transmt orders to police officers;

Check police officers in the performance of their duties and
of fer assistance, make suggestions, or give instructions, for
better execution of work;

Report any breach of duty or inefficiency to the Captain in
char ge;

Act as Traffic Sergeant when assigned;
Make daily reports, as required;

Act in the capacity of Keeper of the Jail or Assistant Jailer
when assi gned;

Operate communi cati ons system handle office details of arrests,

booki ng and caring for prisoners' bonds and fines, the keeping
of inportant records and val uabl es, the preparation of inportant
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and conpl ex reports, and ot her police clerical work, when and as
assi gned;

Do other related work as instructed by Superior Officer.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be net by the filing deadline for application for adnm ssion to

t he exam nati on.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regul ar and pernmanent enployee in the class of Police

O ficer for at least two (2) years imedi ately preceding cl osing
date for application to the board.
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